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DOCUMENTS REQUIRED FOR GROUND RENT PORTFOLIO ACQUISITION 
 
1 Original Counterpart Leases to hold to order or specimen lease together with 

confirmation that all the Leases are in identical format. 
 
2 If the original counterpart leases are not being supplied please provide a copy sample 

lease plan for search purposes marked with the postal address of the property.  If there 
is more than one block then we will require one lease plan per block. 

 
3 A list of the current lessees detailing the postal addresses of the property and a 

corresponding schedule of the estate numbers if the leases refer to plot numbers.  If any 
of the lessees have a different correspondence address then please provide details. 

 
4 Up to date ground rent schedule showing the amount payable in respect of each unit 

with details of arrears (if any). 
 
5 If applicable, a copy of a Section 5 Notice for each Block within the Portfolio together 

with date of service.  In due course we shall require full details of any responses. 
 
6 Copy current insurance schedule. 
 
7 Official copies of the freehold title and any other documents or plans referred to as filed 

at HMLR. 
 
8 If there is a Management Company please provide a copy Certificate of Incorporation 

and Memorandum and Articles of Association. 
 
9 If managing agents are appointed please provide a copy of the current Management 

Agreement or if there is no formal agreement full details of the appointment of any 
managing agents and any notice period required to terminate their appointment. 

 
10 A letter of confirmation from the managing agents that any buildings insurance they are 

arranging will be cancelled on completion and any overpaid premium will be refunded to 
the tenants. 

 
11 Copies of all planning and Building Regulation Approval documents together with any 

site agreements relating to any planning obligations, highway agreements and service 
agreements. 

 
12 Please note that we will require a provision in the contract and/or the transfer in 

the following terms:- 
 
 “The Transferor covenants with the Transferee to fulfil all outstanding obligations and 

liabilities imposed on the Transferor by any planning consent, or planning obligation, or 
other agreements relating to the Property and the estate roads, footpaths, foul and storm 
drainage and other services, street lights and landscaping schemes, or any other 
obligations relating to the development of the Property and the Leases which affect the 
Property and to indemnify the Transferee and its successors in title against all liability 
arising from any breach or non observance thereof.” 

 
Delay in supplying this information may delay the transaction  


